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DEPUTY HEADTEACHER IN A CATHOLIC SCHOOL




Reference for:

Name:	______________________
Post: 	________________________
At: 	__________________________________ School/Academy


Section 1

How long have you known this person?

In what capacity: (please tick)

	As an employee reporting to me:	
	

	As a current/post work colleague (please specify):
	

	As a fellow member of a professional association:
	

	As a friend/socially:
	

	Other (please specify):
	



	

Please provide the dates of this candidate’s employment with you:

From:					To:

Section 2

1.	Have you or your colleagues ever had cause for concern about this person’s behaviour or judgement?

		Yes
	
	             No
	


	
If “Yes”, please give details:




2.	Has this person been subject to teacher capability proceedings in the previous two years? 

	Yes
	
	             No
	



If “Yes”, please give provide details and state relevance to the position applied for:

Has he applicant been subject to any Child Protection investigations, any disciplinary cases involving issues relating to the safety and welfare of children (current or expired) or any allegations or concerns raised concerning the safety and welfare of children.

Cases in which an issue was satisfactorily resolved or an allegation was determined to be unfounded and there were no issues of concern about the employees are not likely to cause concern. However, more serious or recent concerns, issues which were not satisfactorily resolved or a history of repeated concerns or allegations should be disclosed.

	Yes
	
	             No
	



     If “Yes”, please give details:








3. Has this person ever been disciplined for other matters whilst in your employment?

	Yes
	
	             No
	



If “Yes”, what was the nature of the offence?





4. Does your organisation have a policy on expunging disciplinary records from personal files?

	Yes
	
	             No
	



If “Yes”, after what periods of time?




Section 3

You are asked to provide information as to the suitability of this person for the post by identifying strengths and weaknesses as related to the requirements set out in the person specification and given below.

1. Understanding of the essential principles of leadership in a Catholic school.
2. Evidence of effective teaching/learning.
3. Effectiveness in leading and managing staff.
4.	Contribution to the strategic direction and development of the school.
5.	Experience in the efficient and effective use of staff and resources.
6.	Acceptance of the principles of personal and professional accountability.
7.	Ability to communicate clearly, effectively and appropriately with pupils, parents and colleagues at all levels, both orally and in writing.
8.	Ability to plan effectively, identify and achieve goals.
9.	Evidence of effective organisation/management.
10	Ability to motivate pupils and staff.	

To what extent are you able to recommend this person for this post?

Please tick

	Recommend without reservation
	Recommend for appointment
	Recommend for consideration with other candidates
	Unable to comment




Signed:	……….………………………………………………………………

Date:		…………………………………………………………………………………

Name:		…………………………………………………………………………………

Status/Position…………………………………………………………………………………

Organisation and
Address	…………………………………………………………………………………

		…………………………………………………………………………………

		…………………………………………………………………………..





Privacy Notice

Personal information collected on this form is collected for legal reasons and in pursuance of the legitimate interests of the Diocese and Catholic Education Service.  All personal data is processed and stored in accordance with the General Data Protection Regulations and is retained only as necessary in accordance with our retention procedures. Personal Information on this form will be retained for a minimum period of 6 years, following the termination of employment for safeguarding, legal and other legitimate reasons. If you have any concerns or require more information then please contact the Diocesan Data Protection Officer. You can read our full privacy notice at http:www.dioceseofshrewsbury.org/about-us/privacy-notice
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